HUONG DAN

LAY MA PINH DANH TO CHUC VA CAP NHAT THONG TIN MA PINH
DANH TO CHUC (THEO NP69) TREN CSDL

1. Hwéng din ldy mi dinh danh to chirc (theo ND69)

Mo ta: Hiu trudng hodc nguoi dai dién phap luat cua nha truong thuc hién léy
ma dinh danh truong trén ing dung VNelD.

Cac buéc thuwe hién:

Buée 1: Hi€u trudng dang nhap vao tai khoan VnelD da dugc dinh danh dién tu
muc 2.

Budre 2: Tai giao dién man hinh chinh dé d6i tai khoan kich chon dang ky “Dinh

danh t6 chirc” va chon “Ping Ky dinh danh t6 chirc”.
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Bude 3: Xac thuc passcode hoac xac thuc b'?mg van tay/khudn mat.

Xac thue passcode hodc xdc thye bing van

tay/ khuon mat
\

Chii y:

Luru y:
+ Cong dan khong nhé passcode nhan Quén
| passcode dé thiec iién thiét lap lai passcode
+ Cong dan nhap sai passcode qua 5 lan sé bi khoa

| passcode sang ngay hom sau.

Bwéc 4: Tai man hinh dinh danh t6 chtc kich nait [Pang ky dinh danh t6 chtic] va

chon nguoi ké khai.
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Budc 5: Cap nhat thong tin ding ky dinh danh to chic.

- TH1: Néu don vi truong da c6 ma s6 thué thi chon loai td chirc: C6 ma s6 thué

(khdng diing ky kinh doanh) va nhap thong tin tén t6 churc (Tiéng Viét).




< Dang ky dinh danh té chirc
Thaong tin ngudi dai dién theo phap luat hoac ngudi
dimg dau té chic
Ho tén:
S8 dinh danh ca nhan;
Gidi tinh: Nam
Luu y: Ngudi dai dién theo phap luat hoac ngudi dimg
dau t8 chire can phai dugc sy chap thuan cia tat ca

céc thanh vién khac trong danh sach ngudi dai dién dé
thue hién dang ky dinh danh té chire.

Théng tin co quan, t8 chirc

Loai t8 chic *

C6 ma s& thué (khéng dang ky kinh doanh) v

Tén t6 chure (tiéng Viét) * \

Luu y: Nhap diing tén duoc déng ky tai co quan thué

M3 dinh danh dién tir cia co quan, t& chiic

Ma dinh danh dién t(r cia co quan, t8 chire dugc quy
dinh tai khoan 1 Diéu 4 Quyét dinh 20/2020/QD-TTq.

- TH2: Néu don vi trudng khong c6 ma sb thué thi chon loai t6 chirc: Khong c6
ding ky doanh nghiép, mi sb thué, hop tic xa khi d6 hé thong sé tao ra mot diy sb tu

nhién duy nhat 1am ma dinh danh cho t6 chc.

¢ Ping ky dinh danh 8 chirc
Théng tin ngudi dai dién theo phap |uat hode ngudi
dimg dau t6 chire
Ho tén:
S& dinh danh ca nhan:
Gigi tinh:
Luu - Ngudi dai dién theo phap luat hoac nguéi diing
dau t6 chire c&n phai duge sy chp thun cla tat ca cac

thanh vién khéc treng danh séch ngudi dai dién dé thuc
hién dang ky dinh danh t6 chirc.

Théng tin ¢g quan, 18 chire

Logitd chire *

Khéng ¢o déng ky doanh nghiép, mé s& thué, hop
tdc xa

Tén 8 chic (tigng Viét) ™ \
Nhap théng tin

Tén t8 chirc (viét tat)
Nhép théng tin

Tén 18 chire (tignhg nude ngodi)
Nhép thang tin

1 dinh danh dién tlr cla co quan, t8 chirc

Buée 6: Tich 6 vudng “T6i xdc nhdn cdc thong tin trén la dung va muon tao tai

khoan dinh danh cho co quan, té chirc” va kich ntit [Giri yéu céul.



€ Pang ky dinh danh to chic

Nhap théng tin

Luu y: Nhap dung tén duge déng ky tai co quan thué’

Ma dinh danh dién ti cda co quan, 16 chic
Nhép théng tin

Ma dinh danh dién 1 eda co guan, 18 chire duge quy dinh
tai khodn 1 Bigu 4 Quyét dinh 20/2020/QB-TTg

Ngay thanh lap *

Ma 58 thué

Chure vy cla ngudi dai dién thee phap luét hodc ngudi
dimng dau tg chirc

Chon théng tin ~
Binh dang: PNG, JPG

Kich thude: 128x128

Dung lugng 6] da: SO0KB

Toi xdc nhdn cde thdng tin trén la dung va mudn
tao tai khodn dinh danh cho co quan, 18 chac

Buée 7: Xac thuc passcode hoac xac thuc béng van tay/khuén mat.

Xac thue passcode hoac xac thye bang van
tay/ khuon mat

—
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Chii y:

Luu y:

+ Cong ddn khong nhé passcode nhan Quén
passcode dé thuc hién thiét lap lai passcode

+ Cong dan nhdp sai passcode qua 5 lan sé b khoa
passcode sang ngay hom sau.

Buérc 8: Tao yéu cau ding ky thanh cong, xem lai yéu cau.



+ Nhin Quay vé trang chu dé quay vé man
trang chu tai khoan dm‘h danh dién tir mirc 2
+ Nhan Xem lai yéu ciu dé xem lai yéu cau
déng ky dinh danh 6 chirc vira khai.

Teo yéu chu thanh cong

2. Cap nhit thong tin ma dinh danh t6 chirc (theo ND69)

Mo ta: Tai chirc nang nay nha truong thuc hién cap nhat thong tin ma dinh danh
cua truong.

Cac budc thue hién:

Buwéc 1: Tai phan mém [Quan Iy gido duc ...] kich chon muc 1. Trudong hoc/1.1
Ho so trreong.

Buwéc 2: Tai tab I. Thong tin chung, nhap thong tin sb dinh danh truong.

Buwéc 3: Kich nat [Cap nhat] dé luu dit lidu.
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1. Théng 1L Théng tin khic Il Théng tin két ni internet IV, Thing tin ha ting, thiét bi, img dung CNTT
Tentuwomg (1] THCS! Fax [13] Chuin Qgia mic o [25]
Ma dioh danh (2] Email [14] Nam danh gid  [26]
Ma dinh d(:::;«:‘;h:;] Bl Website [15] Dé nghi cong nhan chuan quéc gia  [27]
1k ok ‘[’:‘";‘:m"”‘;‘;‘; 2] Khuvic [16] Ding bling Dat kiém dinh chét lvong (T d.gia): [28]
Masé thu 5] Chinh séchving [17] Bién gidi Nam dénh gid dat KDCL(Ty d.gia): [29]
Logihinh (6] CochibgDing [18] Nam dang ky danh gia ngodi : [30] 20162017
Loai trwong 7] Truwomg quéc té  [19] Dat kiém dinh chat lwong (D.gia ngoai):  [31)
Higutrwong (8] Viwyin 201 1057606825 Ném dénh gid dat KDCL(D.gid ngodi): [32]
BT higu trwomg  [9] Kinhtuyén 4 [@21) 212262088 Viing dc bigtKK  [33]
Xa [10] Dién tich dit () [22] 100 Dot misc Cwomg Tehidu  [34]
Blachi [11] Dign tich xdy dyng (m) 23] 280 Coho Gita [35]
Ving déng bao DTTSva  [24]
Dién thogi  [12] mien nii (Theo quy dinh
hi¢n hanh)

Ghi chu:




- M dinh danh t6 chirc (theo NP69): Do hé thong dinh danh dién tir qudc gia cdp khi
Hiéu truong dang ky tai khoan dinh danh dién tur cho truong trén ung dung VNelD. Nha

trwong nhdp ding ddy sé dwoc cdp, chi gom cdc chir sé tir 0-9.



